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Message to the Parent: 
 
 
This material is presented to you because your son or daughter has indicated a desire to 
participate in interscholastic athletics and you have expressed your willingness to permit him/her 
to compete.  Your family interest in this part of our school program is gratifying.  We believe 
that participation in athletics provides a wealth of opportunities and experiences which assists 
students in their own personal growth. 
 
A student who elects to participate in athletics is voluntarily making a choice of self-discipline 
and commitment.  These are the reasons we place such stress on good training habits.  Failure to 
comply with the rules of training and conduct means exclusion from the squad.  This concept of 
self-discipline and commitment is tempered by our responsibility to recognize the rights of the 
individual within the objectives of the team. 
 
We feel that you have committed yourselves to certain responsibilities and obligations.  We 
would like to take this opportunity to acquaint you with specific policies that are necessary for a 
well-organized program of athletics.  It is the role of the administration to make rules that govern 
the spirit of competition for the school.  These rules need a broad basis of community support, 
which is achieved only through communication to the parent.  It is our hope to accomplish this 
objective through this athletic publication for students and parents. 
 
If at any point during your son’s/daughter’s season, you, as a parent, have a concern about a 
specific policy or a coach’s judgment, we ask that you follow this procedure specifically: 
 

1. Try to convince your son/daughter to discuss the situation with the coaches 
themselves.  Having a student-athlete be their own self advocate is a necessary life 
lesson.   

2. Speak to your son’s/daughter’s coach regarding your concern. 
3. Speak to the athletic director if you feel the issue has not been addressed. 
4. Request a meeting of the athletic director and coach if the issue is still not addressed. 
5. Meet with the Head of School if you are still not satisfied. 

 
Hopefully, through open communication, we can avoid unresolved issues and better the 
experience for all of our student-athletes here at MCI. 
 
Thank you, 
 
 
Earl Anderson 
Director of Athletics & Activities 
 
 

 



 
Objectives of the MCI Athletic Programs 
 
Co-curricular activities at Maine Central Institute are designed to provide a number of very 
important experiences for the participant.  These activities act as a supplement to the school’s 
academic programs and provide not only a means of diversion from the classroom, but also an 
extremely important vehicle of education. 
 
The following objectives are emphasized during athletic participation in the quest to educate the 
whole individual: 
 

1. Work Ethic - An important outcome of any activity is to teach young men and women 
that there is no substitute for hard work. 

 
2. Commitment - Another objective of education through athletics is commitment.  The 

student athlete must be made to realize that if he/she decides to be a part of a team, 
then they need to place that as an important priority in their lives.  This is not only a 
commitment to themselves but also to their team, its coach and the school. 

 
3. Health and Physical Activity - The teaching of the basics of a healthy lifestyle are 

important objectives of athletic programs.  The student athlete will learn first-hand 
what the demands of physical activity are and how he/she must meet these demands. 

 
4. Sportsmanship (Acceptable Behavior) - The many pressures of practices, games, and 

life in the community need to be met with complete emotional control in a measured 
and disciplined way.  The student athlete will learn to make the proper responses to 
these pressure situations in the well-directed athletic program at MCI. 

 
5. Team Work - The placing of team before self and the ability to work side-by-side 

with someone toward a common goal are other sources of benefits for the MCI co-
curricular participant.  Obviously, the objective of teaching individuals how to 
function with their peers is extremely important.   

 
The major objectives listed above certainly are the focal points of worth for our athletic 
programs at MCI.  There are other benefits that come from the programs which are perhaps more 
subtle than the ones listed above: loyalty; pride; self confidence; physical and mental maturity; a 
sense of accomplishment; and the feeling of belonging, to mention just a few.  Regardless of the 
objectives and expectations of the program for the student athlete, it is finally important for 
participants to realize that participation in athletics is a privilege, not a right, and should be 
treated in that manner. 
 
 
 
 
 
 



Things You Need to Join an Athletic Team... 
 
1. Physical Exam - To bring our requirement in line with the states, we are now requiring 

students to get a complete physical examination before they take part in competitive 
athletics at the start of their freshman and junior years if they are a new student or have 
had any recent serious injury or illness.  Since, in many cases, it is easier and more 
economical to have a physical exam through a person’s family doctor, we have not set 
aside any specific dates for physicals with the school doctor.  We would ask that you use 
the physical form provided in the back of this handbook or on our website (www.mci-
school.org) for your doctor to complete. 

 
2. Medical Emergency Card & Health Questionnaire (Yellow) - All emergency and 

insurance information on this card must be completed before any student-athlete is 
allowed to participate in any sport. 

 
All student-athletes must have medical insurance, and the 
insurance must be in force before any on-field/on-court 
participation of any kind takes place.  If a student-athlete does 
not have medical insurance, MCI has information available in 
the athletic office on a student accident insurance plan which 
can be purchased at a discounted rate.   
 

The health questionnaire must be completed by the student.  Please note 
explanations to any question answered yes on the form. 

 
3. Athletic Agreement Card (Blue) – Parents and student-athletes must sign the training & 

eligibility agreement statements acknowledging they have read the student-athlete 
handbook and are aware of the training and eligibility rules for both the MPA and MCI.  
We will check eligibility once the coach submits a list of names.  Remember…checking 
eligibility is our responsibility; being eligible is yours. 

 
Certified Athletic Trainer 
MCI employs a Certified Athletic Trainer (ATC) who is nationally board certified by the NATA-
BOC. Student-athletes should see the ATC for all sport related injuries to insure appropriate first 
aid, evaluation (which may include referral to advanced care) and rehabilitation for a quick, safe 
return to play. It is extremely important that athletes use the ATC so that coaches, parents, 
athletes and administration can remain informed.  The ATC always has the athlete’s best interest 
in mind and will make the final call on playing status.  If students do require more advanced care 
from a doctor, all paperwork should be copied and sent to the ATC so he may follow up and 
assist the athlete's return to play. The ATC can be found in his office located in Wright Gym in 
the morning before school, after school and at all home sporting events. 
 
Office Hours: 
AM Clinic: 7:15am - 8:00am Evaluation of new injuries 
PM Clinic: 2:36pm – 3:30pm Rehabilitation and treatment 
 



Eligibility Rules 
 
1. We recognize and abide by all Maine Principals’ Association (MPA) eligibility rules and add 

the following academic requirements for Maine Central Institute.   This policy applies to all 
interscholastic athletic offerings, instrumental jazz, vocal jazz, jazz combo and drama groups. 

 
2. To be eligible to participate in co-curricular activities, a student at MCI must: 

 
a.    be taking a minimum of five (5) academic courses. 
 
b.   have achieved a minimum passing grade (60) in all courses. 
 

3.   A student who has been declared ineligible under Rule 2 must remain ineligible for a 
period of not less than two (2) weeks from the date of issuance of grades in question.  A 
student may have eligibility restored after two (2) weeks as indicated, provided all 
aspects of Rule 2 have been met.  A student who is declared ineligible a second time 
during the same sport season will be ineligible for the remainder of that activity period. 

 
4.  If a student is declared ineligible because of incomplete grade(s), the student will remain 

ineligible until the work has been made up and a passing grade has been officially 
recorded with the registrar and the athletic director. 

 
5. A student who loses his/her eligibility because of failures in the final ranking period 

(quarter) of a given school year may still participate with respect to co-curricular 
activities until the mid-quarter grade check (approximately four [4] weeks into the 
school year).  If, at that time, all the aspects of Rule 2 have been met, the student will be 
able to continue to participate.  If the student has not met the specifications of Rule 2, 
then he/she will be suspended from co-curricular participation for the remainder of the 
first quarter. 

 
6. An approved summer school course(s) may be used to restore eligibility lost during the    

final ranking period (quarter) of a school year. The approved summer school course(s) 
would be added to other earned credits of the immediately preceding ranking period 
(quarter). 

        

Training Rules and Standards of Conduct 
 
1. Citizenship: 

All participants in the athletic program should understand that as a member of any 
athletic team, the athlete is representing the school, his/her parents, his/her friends, 
his/her relatives, the community, his/her coaches, and himself/herself.  His/Her actions 
should reflect this at all times, on and off the field/court.  The use of inappropriate 
language, unwarranted behavior toward officials, other players or coaches will result in 
suspension or expulsion from the individual’s team.  First offenses that result in a player 
being ejected from a game will result in the player missing the next contest and possibly 



more.  Second offense will result in expulsion from the sport for the remainder of the 
season.  Yellow cards, un-sportsmanship penalties, and technical fouls may also result in 
further disciplinary measures by the coach or athletic director. 

2. Dress Code: 

All participants in the athletic program are expected to follow the dress code as 
designated by their coach when traveling to and from away games.  Behavior and 
appearance when representing the school as a member of the traveling squad should 
always be of the highest caliber. 

3.       Team Travel:  

All participants must travel to and from all events with the coach and team in          
transportation provided by MCI.  Any changes or requests for alternate travel must be 
made with the athletic director in writing prior to leaving MCI.  Students will never be 
allowed to leave a game, match or competition of any kind with anyone other than their 
immediate parent(s)/guardian. 

   4. MCI Drug/Alcohol Policy: 

The MCI Campus is to be drug and alcohol free.  MCI reserves the right to search a 
student, his/her possessions, locker and vehicle at any time based on reasonable 
suspicion.  Any student who, while school is in session or at any school-sponsored 
event/function, is under the influence of, ingested, use, or in possession of 
drugs/alcohol/unauthorized prescription drugs, or drug paraphernalia will face harsh and 
immediate consequences.  A student in residence at MCI is prohibited from using 
drugs/alcohol at any time.  All students participating in Interscholastic Athletics, Music 
and Drama are covered 24 hours a day while in season.  MCI reserves the right to test a 
student for illegal substances.  For students involved in Interscholastic Activities 
(athletics, music, drama) tobacco is considered a drug under this policy. 

 
5. Violations of Interscholastic Activities (Athletics, Music, Drama) Drug/Alcohol Policy 

will result in the following: 
 

1) A 10-day suspension from the Interscholastic Activity (no practice, no 
games/competitions/performances). 

 
2) An additional 10-day period of practices only – no 

games/competitions/performances. 
 

3) A Disciplinary Hearing* to determine possible additional consequences and 
actions. 

 
4) 2nd  violations will result in a Disciplinary Hearing* to determine           

consequences and actions.  This could result in loss of eligibility for one or 
more seasons. 

* All violations resulting in a Disciplinary Hearing are dealt with case by case by the 
Disciplinary Committee and the Headmaster. 



6. Being Dropped from a Team: 

When an athlete is dropped from a team for any reason, that athlete is not eligible to 
participate in another sport during that season. 

7. Involvement with the Law: 

When an athlete is involved with the police due to illegal use or illegal involvement with 
alcohol or illicit drugs, MCI Drug/Alcohol policy will apply.  When an athlete is involved 
with the police in any other way, the director of athletics will determine eligibility.  The 
Athletic Department policy and School policy are the same regarding involvement with 
the Law. 

8. Attendance and Participation: 

Attendance at school is mandatory for any athlete who wants to participate in athletics on 
a regular basis.  The following rules apply to all athletes at Maine Central Institute. 

a. In order to participate in a practice/game, a student must be in school all day on the 
day of that practice/game.  This also includes attendance Friday before a Saturday 
contest. Missing any part of the school day means a student is ineligible to do 
anything after school. 

b. The student must also be in school all day the day following a contest; if not, he/she 
will be ineligible for the next scheduled contest. 

c. The Administration, upon consideration of the nature of the absence, may permit 
attendance and participation (i.e. doctor’s appointment, etc.). 

9. Vacation Practice Policy: 
 

All athletic activities practice and play through school vacations and holidays.  If student 
athletes are going to be absent during that time there may be a playing-time penalty when 
they return.  The coach involved will outline the individual team policy prior to the start 
of the season.  The usual equation is sitting out the number of games for practice days or 
practice games missed.  Commitment to the team and fairness to the remaining squad 
members are the basic reasons for the policy. 
 

Equipment:  Policies and Procedures 
 
There is a distinct need for all coaches and athletes to be aware of, and follow the policies and 
procedures for equipment and uniforms used for our athletic program in the areas of: issuance; 
use; care; cleaning; repair; return; inventory; and storage.  A summary of equipment and/or 
uniforms issued to athletes should be given to the director of athletics prior to the first contest. 

Each head coach must be responsible for the security of all the equipment and uniforms 
connected with his/her activity.  All equipment and uniforms should be inventoried within one 
(1) week of the last game of the season, on forms provided by the director of athletics.  This 
includes all equipment and uniforms whether issued or not.  It is vital that the equipment 
inventory is accurate and up-to-date so that a budget can be built correctly and soundly. 



1.  Issue: 

a. The procedure for issuing equipment/uniforms will be guided by the “Equipment 
Issue Form” provided by the director of athletics.  The coach will issue 
equipment/uniforms directly to his/her team members, who will then be responsible 
for the care and cleaning of the equipment/uniform. 

b. All names of athletes, as well as sizes and/or inventory numbers, will be recorded on 
these forms. 

2.    Care & Cleaning, Repair & Reconditioning: 

a. At the end of the season, each coach is to carefully evaluate the condition of his/her 
equipment.  If he/she finds that it is in need of repair, cleaning, or reconditioning, 
he/she is to notify the athletic director, who will make arrangements for this to be 
done. 

3.    Lost Equipment: 

 If or when any equipment/uniform is lost or not returned, the following will occur: 

a. All awards, grades and eligibility to participate will be withheld until all equipment 
has been returned or paid for. 

b. No further equipment, in any sport, will be issued until all equipment has been 
returned or paid for. 

c. Notices are to be mailed directly to the parents upon learning that the equipment is 
lost or not returned. 

4.    Return of Equipment: 

a. All equipment and uniforms will be returned promptly after the season.  No coach is 
to allow his/her players to keep any equipment or uniforms beyond the season 

b. As each person returns their equipment, it should be checked off against the 
“Equipment Issue Form” to be certain that the same equipment is turned in that was 
issued. 

c. If the same equipment/uniform is not returned, then the procedure for lost equipment 
is to be followed. 

 
Awards 
1. Letter/Certificate Requirements: 

The first year that an athlete meets the requirements of the varsity sport in qualifying for 
a letter, he/she will be awarded a varsity letter and certificate.  For every letter the athlete 
earns in his/her remaining high school years, in any sport, he/she will receive a varsity 
letter certificate.  Thus, only one varsity letter will be awarded an athlete with a varsity 
certificate being awarded each time that athlete meets the requirements for earning a 
varsity letter.  Following is a breakdown, by sport, of the recommendations for earning a 
varsity letter: 



a. Baseball:  play one half of the total number of innings, except pitchers who pitch one 
third total number of innings. 

b. Basketball (Boys and Girls):  play one half the total number of quarters. 

c. Cheering: participate in one half of the total number of games. 

d. Cross Country:  fulfill point system requirements. 

e. Field Hockey:  play one half the total number of halves. 

f. Football:  play one half the total number of quarters. 

g. Golf:  participate in half the total number of matches. 

h. Skiing (Boys and Girls):  participate in half the total number of meets. 

i. Riflery:  participate in one half the total number of matches. 

j. Soccer:  play in one half the total number of halves. 

k. Softball:  play in one half the total number of innings. 

l. Tennis (Boys and Girls):  participate in half the total number of matches. 

m. Track:  fulfill point system requirements. 

n. Wrestling:  participate in one half the total number of matches. 

2. Managers Letters/Certificates 

A manager can earn a varsity letter by managing a varsity team for two (2) years. 

3. Senior Service Letter: 

A Senior Service letter may be awarded to any senior who is a member of a varsity team 
for three (3) years and has not earned a letter during this time. 

4. Injuries: 

If an athlete is injured in the early season or if he/she is forced to miss part of the season 
due to illness and that athlete, in the judgment of the coach, would have met the 
requirements for earning a letter or certificate, that athlete may receive a letter or 
certificate if the coach so decides.  

5. Policy Violations: 

Any athlete involved in Alcohol/Drug Policy violations, or major school policy 
violations, that do not finish the season in good standing with the team will not be 
considered for certificates or letters or season end or year end awards. 

 

 



 
 
 
 
 
 
 
 
 


